TITLE:
Facilities Coordinator Maintenance

Responsibilities

and Duties:

1. Responsible for snow removal contract and follow thru in coordination with Branch Manager/Executive Director.

2. Responsible for lawn maintenance contract and follow thru in coordination with Branch Manager/Executive Director.

3. Responsible for ongoing facility paper/other supplies inventory and replacement.  ie.  Paper towels, toilet paper, softener salt, ice bite.

4. Responsible to maintain overall building function/repairs in coordination with Branch Manager.  ie. Replace handles, faucets, etc.

5. Responsible for upkeep in garages.
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